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The intent of this Handbook is to provide 

information to the applicants, awardees and the 

general public on the procedures for applying, 

receiving TSLB administered schemes and to serve 

as a guide for facilitators of the process. 

The content and guidelines captured in this 

Handbook are neither prescriptive nor exhaustive 

and serves to provide guidance for achieving 

compliant, efficient and effective administration of 

the Fijian Government Tertiary Education 

Scholarship and Loans Scheme. This is integrated 

with the strategic and operational activities of the 

Tertiary Scholarship and ,ÏÁÎÓ "ÏÁÒÄ ɉȰ43,"ȱɊ ÁÎÄ 

other policies governing the functions of the Board 

and staff conduct. 

This Handbook is the Tertiary Scholarship and 

,ÏÁÎÓ "ÏÁÒÄȭÓ ÄÏÃÕÍÅÎÔȢ 4ÈÅ ÉÎÆÏÒÍÁÔÉÏÎ 

contained in this handbook is current at the time of 

publication and may be changed based on any 

changes to the policies and requirements of the 

Fijian Government. Visit www.tslb.com.fj for 

updates and further information. Where your legal 

rights are involved/concerned, do not rely on this 

handbook. Instead, review the law yourself or 

consult your Attorney. 

This handbook in no way constitutes a scholarships 

or loans contract the Tertiary Scholarship and 

Loans Board, the Fijian Government or the Fiji 

Revenue and Customs Service.   

This handbook should be used in conjunction with 

other relevant laws, policies and guidelines of TSLB  

and the Fijian Government. 

  

DISCLAIMER 
 

http://www.tslb.com.fj/
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The Tertiary Scholarship and Loans Board is a 

Fijian Government Statutory Body established 

under Section 3 of the Tertiary Scholarship and 

Loans Act 2014.The Board is a body corporate with 

perpetual succession and a common seal.  

OUR FUNCTIONS 
¶ Receive and process applications administered 

under the Act. 

¶ Assess the academic aspects of the students 

under the scholarship and loans scheme and 

make appropriate decisions. 

¶ Process and facilitate payments for allowances 

and tuition. 

¶ Develop processes for the eligible institutions 

to produce invoices to the Ministry of Economy 

for payments. 

¶ Develop processes with the Fiji Revenue and 

#ÕÓÔÏÍÓ 3ÅÒÖÉÃÅ ɉȰ&2#3ȱɊ ÆÏÒ ÔÈÅ ÆÁÃÉÌÉÔÁÔÉÏÎ 

and enforcement of the schemes, loan 

repayments and any conditions. 

¶ 7ÏÒË ÃÌÏÓÅÌÙ ×ÉÔÈ ÔÈÅ Ȱ&2#3ȱ ÔÏ ÅÎÓÕÒÅ ÔÈÁÔ ÔÈÅ 

students under the various schemes comply 

with the bond requirements, should they wish 

to travel outside Fiji or to migrate. 

¶ Disseminate information on the various 

schemes. 

 

 

 

 

 

 

ABOUT TERTIARY SCHOLARSHIP 

AND LOANS BOARD 
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¶ .ÁÔÉÏÎÁÌ 4ÏÐÐÅÒÓ 3ÃÈÅÍÅ ɉȰ.43ȱɊ - Overseas and 

Local. 

¶ Donor Funded Overseas Scholarships. 

¶ Scholarship Scheme for Students with Special 

.ÅÅÄÓ ɉȰ333NȱɊ 

¶ Civil Service Overseas Scholarship. 

¶ Civil Service Local Scholarship. 

¶ Local Post Graduate Scholarship Scheme. 

¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for New Students.  
¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for Existing Tertiary Students. 

¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for Technical Colleges of Fiji. 

¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for Employees. 

¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for Pilot Training. 

¶ 4ÅÒÔÉÁÒÙ %ÄÕÃÁÔÉÏÎ ,ÏÁÎÓ 3ÃÈÅÍÅ ɉȰ4%,3ȱɊ 

for students who have completed Year 12 in 

2017 or thereafter and wish to pursue Fijian 

Government approved Engineering programs 

at the Fiji National University only. 

¶ Tertiary Education Loans Scheme for 

Graduates seeking to upgrade to MBBS. 

¶ !ÃÃÏÍÍÏÄÁÔÉÏÎ 3ÕÐÐÏÒÔ 3ÃÈÅÍÅ ɉȰ!33ȱɊȢ 

¶ Continuing Students with Scholarships in 

2013 (Multi -Ethnic, PSC and I-Taukei Affairs. 

 

 

  

FIJIAN GOVERNMENT 

SCHEMES ADMINISTERED BY 

TSLB 
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Tertiary Scholarship and Loans Board administered 

Fijian Government Scholarship Schemes with the major 

eligibility criteria are as per the table below: 

 
Scholarship  

 
Eligibility Criteria  

No: Of 
Awards 
(2020 ) 

 
 
 
 

National 
Toppers 

Local 
Scholarship 

 
 
 
 

¶ Applicants must be Fijian 
Citizens. 

¶ Applicants must complete 
Year 13 locally in the year 
preceding the award. For 
example, for students to 
qualify for the 2020 awards, 
they must be in Year 13 in 
Fiji in 2019. 

¶ Applicants must be ranked 
as a National Topper in the 
priority area applied for. 

¶ Applicable for 
undergraduate programs 
only. 

¶ Eligible for Tuition and 
annual allowance of 
$6800.00 per annum. 

 
 
 

 
 
 

950 

 
 
 
 

National 
Toppers 
Overseas 

Scholarship 

ω !ǇǇƭƛŎŀƴǘǎ Ƴǳǎǘ ōŜ CƛƧƛŀƴ 
Citizens. 

¶ Applicants must complete 
Year 13 locally in the year 
preceding the award. For 
example, for students to 
qualify for the 2020 awards, 
they must be in Year 13 in 
Fiji in 2019. 

¶ Applicants must be ranked 
as a National Topper in the 
priority area applied for the 
undergraduate program. 

¶ !ǇǇƭƛŎŀƴǘΩǎ ŎƘƻƛŎe of 
program must be within the 
DƻǾŜǊƴƳŜƴǘΩǎ priority area 
but not offered by any local 
institution. 
 

 
 
 
 
 
 
      20 

FIJIAN GOVERNMENT 

SCHOLARSHIP SCHEMES 
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Scholarship  

 
Eligibility Criteria  

No: Of 
Awards 
(2019)  

 ¶ Eligible for Tuition and 

academic related expenses, 

international travelling costs 

(return), annual stipend (will 

differ from one country to 

another), and any other 

costs as deemed necessary 

by the Board. 

¶ Preference will be given to 

the more cost-effective 

countries and universities. 

 

 
 
 
Scholarship 
Scheme for 

the Students 
with Special 

Needs 

¶ Applicants must be Fijian 
Citizens. 

¶ Applicants must have any 
form of disability. 

¶ Applicants must be 
accepted by any local 
institution for any higher 
education program. 

¶ Applicants must produce a 
medical report to confirm 
their special needs 
disability). 

 
 
 
 
 

20 

 
 
 
 

Civil 
Servants 
Overseas 

Scholarship 

¶ Applicants must be Fijian            
Citizens. 

¶ Applicants must be 
employed in the Fijian 
Government Civil Service. 

¶ Available for postgraduate 
ŘƛǇƭƻƳŀ ŀƴŘ ƳŀǎǘŜǊΩǎ 
degree in areas of need 
within the civil service.  

¶ Must submit a letter of 
recommendation from the 
ǊŜƭŜǾŀƴǘ aƛƴƛǎǘǊȅΩǎ 
Permanent Secretary. 

¶ Must not be under any 
serving bond.  

¶ Ministry of Civil Service will 
identify specialized areas 
for award based on public  

 
 
 

 
 

10 
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Scholarship  

 
Eligibi lity Criteria  

No: Of 
Awards 
(2019)  

 sector needs submitted by 
each Ministry. 

¶ The precise eligibility 
criteria will be published by 
Ministry of Civil Services. 

 

 
 
 
 
 
 
 
 
 

Civil 
Servants 

Local 
Scholarship 

 

¶ Applicants must be Fijian 
Citizens. 

¶ For In-service teachers only 
to upgrade their 
qualification. 

¶ 30 awards for teachers 
holding a Diploma to 
ǳǇƎǊŀŘŜ ǘƻ ŀ .ŀŎƘŜƭƻǊΩǎ 
Degree.  

¶ Teachers in the following 
fields are eligible for the 
following upgrade:  
Maths and Physics, 
Language and Literature 
(English), Information 
Technology, Industrial Arts, 
Special Education, and Early 
Childhood Education. 

¶ 20 awards for teachers 
ƘƻƭŘƛƴƎ ŀ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ 
to upgrade to a Post 
Graduate Degree and PhD. 
Only Teachers in the Maths, 
Physics, and Language and 
Literature (English) fields 
are eligible for this upgrade. 

¶ Ministry of Civil Service will 
identify specialized areas for 
award based on public 
sector needs submitted by 
each Ministry. 

¶ Must not be under any 
serving bond. 

¶ The precise eligibility 
criteria will be published by 
Ministry of Civil Services. 

 

 
 
 
 
 
 

 
 
 
 

50 
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Scholarship  

 
Eligibility Criteria  

No: Of 
Awards 
(2019)  

 
 
 
 
 
 

Post-
Graduate 

Scholarship 
ς Local 
Awards 
Scheme 

¶ Applicants must be Fijian 
Citizens. 

¶ Restricted to the following 
priority areas: Teacher 
Training, Tourism and 
Agriculture, Fisheries & 
Forestry. 

¶ 40 Local Awards for 
ǳǇƎǊŀŘŜ ǳǇ ǘƻ aŀǎǘŜǊΩǎ 
Degree of which 20 
reserved for Civil Servants. 

¶ 10 Local Awards for 
upgrade to PhD of which 5 
reserved for Civil Servants. 

¶ Must not be under any 
serving bond. 

¶ The precise eligibility 
criteria will be published by 
Ministry of Civil Services 

 
 
 

 
 
 
 
 

50 

 

The number of awards and priority areas are subject to 

changes as announced in the national budget. 
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National Toppers Local Scholarship  

Category Programs  No: Of 
Awar ds 

Tourism 
Bachelor of Commerce in Hotel 
Management/ Hospitality and 
Tourism Management. 

30 

Engineering 

Bachelor of Engineering: Civil 
Engineering Electrical/Electronic 
Engineering, Energy Engineering 
Mechanical Engineering. 

105 

Medicine and 
Health 

MBBS (110 Awards) , "ÁÃÈÅÌÏÒȭÓ 
Degree: Oral Health, Dental 
Surgery, Dietetics, Nursing, Public 
Health, Medical Lab Sciences, 
Physiotherapy, and Pharmacy. 
Medical Imaging Science 

250 

Agriculture, 
Fisheries & 
Forestry 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ !ÇÒÉÃÕÌÔÕÒÅȟ 
Agricultural  Engineering, 
Agribusiness, Veterinary Sciences, 
Forestry, Fisheries, Aquaculture, 
Fish Technology, Food 
Technology). 

40 

Technology 

Bachelor Degree: Networking, 
Software Development, 
Programing, Library Sciences, 
Media and Journalism, Information 
System, Computing Science, 
Information Technology, Applied 
Computing 

50 

Social 
Sciences 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ 3ÏÃÉÁÌ 7ÏÒËȟ 
Social Policy, and Policy 
Administration. 
(10 awards for specifically for 
Degree in Psychology and 
Counseling) 

15 

Environment
/ Marine 
Science 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅ ÉÎȡ 
Environmental Science, 
Environmental Management 
Climate Change, Marine 
Management. 

50 

Land/Town 
Planning 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ ,ÁÎÄ 3ÕÒÖÅÙÉÎÇȟ 
Urban and Regional Planning, Real 
Estate and Property Management, 
Geo-Spatial Engineering, GIS/Land 
Acquisition, Real Estate and 
Property Valuation. 

30 

Commerce 

Bachelor of Commerce: Accounting, 
Economics, Finance, Official 
Statistics, Project Planning & 
Management, Property 
Management and Valuation, 
Occupational Health and Safety, 
Information Systems, Professional 

240 

FIJIAN GOVERNMENT 

PRIORITY AREAS  
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Category 
Programs  No: Of 

Awards  

 
Accounting, HRM and Industrial 
Relations, Public Administration 
and Management. 

 

Education 

Bachelor of Education: Primary 
Ed(80 Awards) , Counseling and 
Psychology (20 Awards ), Special 
and Inclusive Education (10 
Awards),   Secondary Ed.-, 
Technology, TVET, Mathematics, 
Physics, Food & Textiles, Home 
Economics, Computer Sciences, 
Industrial Arts and Early Childhood 
Education (40 Awards)  

150 

Special Areas 
ɀDiploma 
and 
Certificates 

Marine Studies (Nautical Sciences & 
Engineering), Culinary Arts, Mining, 
Land Surveying, Aviation (Aircraft 
Maintenance Engineering and 
Avionics), Early Childhood 
Education, Forensic Science, 
Fashion. 

10 

Special and Inclusive Education, 
Social and Community Work, 
Project Management, Geospatial 
Science, Organic Farming, 
Aquaculture, Horticulture, Animal 
Health and Husbandry. 

20 

TOTAL  950 
- 

The above list is as of 1 August 2019 and is subject to changes as 

announced in the national budget. 

National Toppers Overseas Scholarship  

Category Programs 

Infrastructure  

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ  %ÎÇÉÎÅÅÒÉÎÇ ÉÎ (ÙÄÒÏÌÏÇÙȟ 
Hydraulic Engineering Civil Engineering with 
Architecture, Road Engineering, Chemical 
Engineering. 

Mining and 
Milling  

Engineering, Mining, Rock Mechanics, Geology, 
Mill Engineering and Diploma & Certificate in 
Mining. 

Medicine & 
Health 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ /ÃÃÕÐÁÔÉÏÎÁÌ 4ÈÅÒÁÐÙȟ 
Biomedical Engineering, Dermatology, Genetic 
Science and Molecular Biology, Speech 
Therapists, Clinical Psychology. 

Environment / 
Marine Science 

BaÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ -ÅÔÅÏÒÏÌÏÇÙȟ !ÐÐÌÉÅÄ 
Climatology (Climate Change). 

Land /Town 
Planning 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ ,ÁÎÄ 3ÕÒÖÅÙÉÎÇȟ 5ÒÂÁÎ ÁÎÄ 
Regional Planning, Architecture. 
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Commerce 

"ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅȡ #ÕÓÔÏÍÓȟ &ÏÒÅÎÓÉÃ 3ÃÉÅÎÃÅȟ 
Forensic Accounting, Actuarial Science 
/Finance, Project Planning & Management and 
Diploma & Cert in Culinary Arts. 

Social sciences "ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅ ÉÎ #ÏÕÎÓÅÌÉÎÇ. 
Education "ÁÃÈÅÌÏÒȭÓ $ÅÇÒÅÅ ÉÎ %ÄÕÃÁÔÉÏÎÁÌ 0ÓÙÃÈÏÌÏÇy. 

TOTAL NUMBER OF AWARDS: 20 

 

The following are important in terms of the National Toppers 

Local and Overseas Scholarships: 

¶ For any programs listed in the NTS Local Scholarship 

list but not offered by a local higher education 

institution, application for NTS Overseas Scholarship 

may be made; 

  

¶ For any programs listed in the NTS Overseas 

Scholarship list but offered by a local higher 

education institution, application for NTS Overseas 

Scholarship will not be approved.  

 

 

 

 

The Tertiary Scholarship and Loans Board administered 

Fijian Government Loans Schemes with the major 

eligibility criteria is as per the table below: 

Scheme   Eligibility Criteria  

TELS for New 
Students 

¶ Applicants must be Fijian Citizens. 

¶ For all students who have completed 
and passed Year 13 or equivalent 
Foundation Studies in year 2011 and 
thereafter. 

¶ Offer letter from an eligible Higher 
Education Institution of the ǎǘǳŘŜƴǘΩǎ 
choice.   

TELS for 
Existing 
Students 

¶ Applicants must be Fijian Citizens. 

¶ For Fijians who were enrolled for any 
higher education program in years 
before 2014 and wish to apply for  

TERTIARY EDUCATION LOANS 

SCHEME (óTELSô) 



 
Version 1 - August 2019 14 

Scheme   Eligibility Criteria  

 

 
financial assistance to complete their 
program of study. Students must have 
shown satisfactory progress (GPA above 
2.0) in the previous year (s). 

¶ For any other students with an existing 
higher education qualification seeking 
to upgrade their qualification up to the 
ŦƛǊǎǘ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΦ IƻǿŜǾŜǊΣ ǘƘŜ 
upgrade must be in the same area of 
study as the existing qualification.   

TELS for 
Technical 
College of Fiji 

¶ Applicants must be Fijian Citizens. 

¶ For students enrolled in any Technical 
Colleges approved by the Minister. 

¶ As a general eligibility criterion, the 
scheme is available for students who 
are above 15 years of age and are 
offered a place at any Technical 
Colleges of Fiji  

TELS for 
Private 
Sector 
Employees 

¶ Applicants must be Fijian Citizens. 

¶ For an employee earning an annual 
income of not more than $25,000, and 
seeks to attain academic qualification or 
upgrade existing qualifications at an 
eligible institution either as a part-time 
or full-time student. 

¶ For upgrade of qualification, application 
must be in the same area of studies as 
the existing qualification. 

TELS for 
Public Sector 
Employees 

¶ Applicants must be Fijian Citizens. 

¶ For an employee working in the public 
service, and seeks to attain an academic 
qualification or upgrade an existing 
qualification at an eligible institution 
either as a part time or full-time 
student. 

¶ For upgrade of qualification, application 
must be in the same area of studies as 
the existing qualification. 

TELS for Pilot 
Training 

¶ Applicants must be Fijian Citizens. 

¶ The scheme applies only to students 
who have completed Year 13 or 
equivalent Foundation studies in the  
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Scheme   Eligibility Criteria  
 
 
 
 
 
 
TELS for Pilot 
Training 
ό/ƻƴǘΧύ 

year preceding the award.  

¶ The number of awards for each year is 

determined by TSLB in consultation 

with the key stakeholders. 

¶ The review of all applications for the 

pilot training will be carried out by the 

National Airline being the main 

employer for new pilots in Fiji. Students 

shortlisted by the National Airline must 

also pass the online aptitude test to be 

considered for TELS funding. 

¶ Students must apply online via the TSLB 

website, together with an offer letter 

from one of the TELS funding approved 

Pilot Training Schools.  

¶ The assessment by the National Airline 

is not only based on academic results 

ōǳǘ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇǎȅŎƘƻƭƻƎƛŎŀƭΣ 

emotional and physiological 

characteristics amongst other 

considerations. 

 
 
 
TELS for Year 
12 Students 

¶ Applicants must be Fijian Citizens. 

¶ For Fijians who have completed year 12 
in 2017 and thereafter, and wish to 
pursue any approved engineering 
programs at FNU only.  

¶ The scheme is not available for any 
other programs and institutions. 

 
Tertiary 
Education 
Loans 
Scheme for 
Graduates 
seeking to 
upgrade to 
MBBS 

¶ Applicants must be Fijian Citizens. 

¶ For Fijians with a relevant 
undergraduate qualification wishing to 
upgrade to a Bachelor of Medicine and 
Bachelor of Surgery (MBBS) and are 
accepted in the MBBS program by the 
Higher Education Institutions. 

¶ Only a limited number of awards may 
be available annually. For instance, 30 
in 2019. 

¶ Applicants must not be under any 
existing scholarship or loans bond. 
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Scheme Eligibility Criteria 

Accommodati
on Support 

Scheme 

¶ Applicants must be Fijian Citizens. 

¶ For Full Time Students only. 

¶ Eligibility is subject to the Study Where 
You Live (Zoning) Policy. 

¶ For Students whose parents/guardians 
combined annual income is up to 
$50,000. 

¶ Students can apply for: 

¶ Rent τ Maximum of $250/month, 
provided a duly signed and FRCS 
stamped agreement (evidence of 
residence such as water and or 
electricity bill to be attached) or 
for Hostel accommodation. 

¶ Bus fare τ Maximum of 
$30/week if travelling by bus.  

¶ Food τ Maximum of $50/week. 

¶ Incidental and Stationary- 
$1000/annum. 

¶ Study Where You Leave Policy 
requires the students to enroll for 
their preferred programs and 
institutions at campuses within their 
locality. For example, a student from 
Nadi wishing to pursue an Accounting 
Degree Studies at FNU must enroll at 
FNU Namaka Campus if the program is 
offered by FNU Namaka Campus. 

¶ Students must enroll at campuses 
within their locality to be eligible for 
allowance for bus fare and incidental 
expenses only. 

¶ Students who prefer to study at the 
main campus regardless of their 
program of study offered within their 
locality are eligible for allowance for 
bus fare and incidental expenses only. 

¶ Students, who are required to re-
locate because their program of study 
is not offered within their locality, are 
eligible for allowances for 
accommodation (hostel or rental), 
food, stationery, bus fares and 
incidental expenses. 
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Applicable interest rates on TELS borrowing are 

dependent on the combined family annual income of 

the applicant and the rates are as follows: 

  

 

 

Loan repayment is subject to the TELS Accelerated 

2ÅÐÁÙÍÅÎÔ )ÎÃÅÎÔÉÖÅ ɉȰ!2)ȱɊ ÁÓ ÁÎÎÏÕÎÃÅÄ ÉÎ ÔÈÅ ςπρψȾςπρω 

national budget. 

TELS Accelerated Repayment Incentive is a heavily 

incentivized repayment scheme for TELS recipients who 

settle their loans early. Depending on the total amount 

owed, the length of time taken post-graduation and getting 

into paid employment, the scheme provides an opportunity 

for TELS recipients to have a significant portion of their 

student debt waived off by the Fijian Government. 

TELS Accelerated Repayment Incentives are set in three 

steps, affording 10%, 25% and 50% discounts on the 

amount of the loan. ARI steps are determined based on the 

ÓÔÕÄÅÎÔȭÓ ÔÏÔÁÌ debt and how quickly their  discounted 

portion of the loan is settled after their first day of 

employment post-graduation.  

For example, if you are a new graduate with a student debt 

of less than $20,000 and settle 50% of the loan balance in 

less than 2 years, you will be entitled to a waiver of 50% 
(i.e. $10,000). 

The following rates of repayments and discounts apply: 

Combined Parental/Guardian 
Income per annum (FJD) 

Interest Rate 
(%) 

Up to $25,000 0 

$25,001-$50,000 0.5 

$50,001-$100,000 1 

Above $100,000 2 

INTEREST RATE ON TELS  

LOAN REPAYMENT  
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Total Debt 
Level (Upon 
Graduation)  

Discount applicable at various 
repayment periods  

50% 25% 10% 

Less than 
$20,000 

< 2 years 2-4 years 4-6 years 

$20,000-$49,999 < 3 years 3-6 years 6-8 years 

$50,000-$99,999 < 4 years 4-8 years 8-10 years 

$100,000 plus  < 5 years 5-10 
years 

10-12 years 

  

 

  

The following common requirements applies to all TSLB 

Schemes: 

Birth Certificate TIN Letter/Joint Card 
Highest Qualification 
Results 

Highest Qualification 
Certificates  

Parents/Guardians 
Salary Slip 

Parents/Guardians TIN 
Letter/Joint Card 

Recent Passport Photo HEI Offer Letter  
Employment Letter if 
in employment 

Salary slip if employed 

SCHEME SPECIFIC 

REQUIRMENTS  
 
The following additional scheme specific documents are 
required: 

 
Scheme 
Name 

Additional Requirements  

 
 
TELS Existing 

Current Higher Education Results 
transcript and Certificate, Salary slip, 
Recent FNPF statement, Employment 
letter if employed. 

 
TELS 
Employ ee 

Current Higher Education Results 
transcript  and Certificate, Salary slip, 
Recent FNPF statement, Employment 

SCHOLARSHIP AND LOANS 

APPLICATION REQUIRMENTS  
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letter . 
 

 
TELS for MBBS 

Current Higher Education Results 
transcript and Certificate, Bond 
Clearance letter if previously on any 
local or overseas scheme. 

Civil Service 
and Local Post 
Graduate 

Employerȭs nomination letter, Letter 
to indicate leave type (with pay or 
without), research intent (If applying 
for post-graduate studies) 

 

TSLB reserves the right to request for additional documents 

for processing the applications. 

 

 

 

The following are pertinent points in regards to how the 

student allowances are calculated and paid for each academic 
term: 

¶ !ÌÌÏ×ÁÎÃÅÓ ÆÏÒ ÅÁÃÈ ÁÃÁÄÅÍÉÃ ÔÅÒÍ ×ÉÌÌ ÂÅ 
ÃÁÌÃÕÌÁÔÅÄ ÂÁÓÅÄ ÏÎ ÔÈÅ ÁÃÁÄÅÍÉÃ ÌÏÁÄȢ 

¶ !Î ÁÃÁÄÅÍÉÃ ÌÏÁÄ ÉÓ ÄÅÆÉÎÅÄ ÁÓ ÔÈÅ ÎÕÍÂÅÒ ÏÆ 
ÁÌÌÏ×ÁÎÃÅ ÅÌÉÇÉÂÌÅ ÃÏÕÒÓÅÓ Á ÓÔÕÄÅÎÔ ÉÓ ÅÎÒÏÌÌÅÄ ÆÏÒ 
ÉÎ Á ÔÅÒÍ ÄÉÖÉÄÅÄ ÂÙ ÔÈÅ ÔÏÔÁÌ ÎÕÍÂÅÒ ÏÆ ÃÏÕÒÓÅÓ 
ÔÈÅ ÓÔÕÄÅÎÔ ÉÓ ÒÅÑÕÉÒÅÄ ÔÏ ÅÎÒÏÌÌ ÉÎ ÁÓ Á ÆÕÌÌ-ÔÉÍÅ 
ÓÔÕÄÅÎÔȢ 

¶ 4ÈÅ ÆÏÌÌÏ×ÉÎÇ ÁÒÅ ÎÏÔ ÉÎÃÌÕÄÅÄ ÁÓ ÅÌÉÇÉÂÌÅ 
ÃÏÕÒÓÅɉÓɊ ÆÏÒ ÔÈÅ ÐÕÒÐÏÓÅ ÏÆ ÃÁÌÃÕÌÁÔÉÎÇ ÔÈÅ 
ÁÌÌÏ×ÁÎÃÅ ÐÁÙÁÂÌÅ ÅÌÉÇÉÂÌÅ ÃÏÕÒÓÅɉÓɊȡ 
  

o 2ÅÐÅÁÔ ÃÏÕÒÓÅÓ ÆÁÉÌÅÄ ÂÅÆÏÒÅ ρ !ÕÇÕÓÔ ςπρχ 
ÕÎÄÅÒ ÁÎÙ &ÉÊÉÁÎ 'ÏÖÅÒÎÍÅÎÔ 3ÃÈÅÍÅȠ 

o -ÏÒÅ ÔÈÁÎ ÏÎÅ ÒÅÐÅÁÔ ÃÏÕÒÓÅɉÓɊ ÐÅÒ ÁÎÎÕÍ ÆÏÒ 
ÃÏÕÒÓÅÓ ÆÁÉÌÅÄ ÁÆÔÅÒ ρ!ÕÇÕÓÔ ςπρχȠ 

o &ÏÕÎÄÁÔÉÏÎ ÃÏÕÒÓÅÓ ×ÈÉÃÈ ÁÒÅ ÎÏÔ ÐÁÒÔ ÏÆ ÔÈÅ 
ÓÔÕÄÅÎÔȭÓ 43," ÁÐÐÒÏÖÅÄ ÐÒÏÇÒÁÍȠ ÁÎÄ 

o !ÎÙ ÃÏÕÒÓÅÓ ×ÈÉÃÈ ÁÒÅ ÎÏÔ ÐÁÒÔ ÏÆ ÔÈÅ 43," 
ÁÐÐÒÏÖÅÄ ÐÒÏÇÒÁÍ ÅȢÇȢ &ÒÅÅ #ÏÕÒÓÅÓ ÏÆÆÅÒÅÄ ÂÙ 
(%)ȭÓȟ 0ÒÏÆÅÓÓÉÏÎÁÌ !ÃÃÒÅÄÉÔÁÔÉÏÎ ÃÏÕÒÓÅÓɊȢ 
 

¶ ! ÓÔÕÄÙ ÌÏÁÄ ÏÆ ÌÅÓÓ ÔÈÁÎ υπϷ ÏÆ ÔÈÅ ÆÕÌÌ ÌÏÁÄ ÉÎ ÁÎ 
ÁÃÁÄÅÍÉÃ ÔÅÒÍ ÉÓ ÄÅÅÍÅÄ ÔÏ ÂÅ Á ÐÁÒÔ-ÔÉÍÅ ÌÏÁÄ ÁÎÄ 
ÍÁÙ ÌÅÁÄ ÔÏ ÔÈÅ ÔÅÒÍÉÎÁÔÉÏÎ ÏÆ ÔÈÅ Á×ÁÒÄ ÁÎÄ ÏÒ 

ALLOWANCE CALCULATION 

AND PAYMENTS  
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ÐÁÙÍÅÎÔ ÏÆ ÔÈÅ ÁÌÌÏ×ÁÎÃÅÓ ÏÎ Á ÐÒÏ-ÒÁÔÁ ÂÁÓÉÓȢ 
 

¶ 3ÔÕÄÅÎÔÓ ×ÈÏ ÆÁÉÌ ÔÏ ÒÅÇÉÓÔÅÒ ÆÏÒ ÆÕÌÌ ÁÃÁÄÅÍÉÃ ÌÏÁÄ ×ÉÌÌ 
ÂÅ ÐÁÉÄ ÁÌÌÏ×ÁÎÃÅÓ ÏÎ Á ÐÒÏ-ÒÁÔÁ ÂÁÓÉÓȢ 

¶ &ÏÒ ÁÌÌ 4%,3 ÓÔÕÄÅÎÔÓȡ !ÌÌÏ×ÁÎÃÅÓ ×ÉÌÌ ÁÌÓÏ ÂÅ ÐÁÉÄ 
ÂÁÓÅÄ ÏÎ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ×ÅÅËÓ ÆÏÒ ÅÁÃÈ ÁÃÁÄÅÍÉÃ ÔÅÒÍȢ  

¶ &ÏÒ ÔÈÅ ÐÕÒÐÏÓÅ ÏÆ 3ÕÍÍÅÒ ÁÎÄ 7ÉÎÔÅÒ ɉ.43 /ÎÌÙɊ 
ÁÌÌÏ×ÁÎÃÅ ÃÁÌÃÕÌÁÔÉÏÎȟ 4ÅÒÍ ÆÕÌÌ ÌÏÁÄ ×ÉÌÌ ÂÅ ÔÁËÅÎ ÁÓ 
ÔÈÅ ÌÏÁÄ ÆÏÒ Á ÎÏÒÍÁÌ ÔÅÒÍȟ ×ÈÉÃÈ ÉÓ ÆÏÕÒ ɉτɊ ÃÏÕÒÓÅÓȢ 

  

¶ 43," ÒÅÓÅÒÖÅÓ ÔÈÅ ÒÉÇÈÔ ÔÏ ÐÁÙ ÙÏÕÒ ÁÌÌÏ×ÁÎÃÅ ÉÎ ÏÎÅ ÏÒ 
ÍÏÒÅ ÂÁÔÃÈÅÓȢ &ÏÒ ÅØÁÍÐÌÅȟ υπϷ ÂÅÆÏÒÅ ÔÈÅ ÍÉÄ-ÔÅÒÍ 
ÂÒÅÁË ÁÎÄ υπϷ ÁÆÔÅÒ ÔÈÅ ÂÒÅÁËȢ 

 

ALLOWANCE CALCULATION FOR NTS STUDENTS 

 

Component  Normal 
Academic 

Summer/  
Winter  

Book 500 500 

Incidental 500 500 

Accommodation and Meals 2400 2400 

Maximum Eligibility (A)  3400 3400 

No: of Eligible Courses XXX XXX 

Term Full Load ** YYY YYY 

Academic Load (B)   XXX /YYY XXX /YYY 

Total Payable A * B A * B 
  

ALLOWANCE CALCULATION FOR TELS STUDENTS 

Component  Normal 
Academic 
Term  

Summer/
Winter  

Rent Per Week (A)  AA AA 

Bus Fare Per Week (B)  AA AA 

Food Per Week  (C) AA AA 

Total Per Week (D=A+B+C) AAAA AAAA 

No: of Weeks in Academic Term (E) XX XX 

Eligibility (F)  F=D*E F=D*E 

Incidental Allowance Per Term (G) AA AA 

Total Eligibility (H)  H= F+G H= F+G 

No: of Eligible Courses XX XX 

Term Full Load ** YYY YYY 

Academic Load (I)  XX /YYY XX /YYY 

Total Payable (J) J= H*I J= H*I 

Less E-Ticket Card Balance from previous Term (For Bus fare Only)  
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1. The False Information Act 2016 ('Act') establishes liability 

for the provision of false Information to any officer, agent 

or representative of the Government or an entity. Section 

2 provides the definition of 'entity' as an organization that 

receives funding from the Government and which the 
Attorney-General prescribes by notice in the Gazette.  

2. Section 2 also provides the definition of 'false information' 

as meaning information which is false, Incorrect, untrue 
or misleading in whole or part, substance or form. 

3. Section 4(1) of the Act provides that a person must not 

knowingly make a false representation to any officer, 

agent or representative of the Government or entity for 

the purpose of obtaining a benefit. Section 4(2) further 

provides that any person who contravenes subsection (1) 

commits an offence and is liable upon conviction to a fine 

not exceeding $20000 or imprisonment for a term not 
exceeding 10 years, or to both. 

4. Section 7 of the Act further provides the meaning of 

'knowingly' as if the person is aware that the information 

the person is providing false information, is aware that the 

information the person is providing is likely to be false 

information and is reckless in that regard or provides any 

information and is reckless as to whether that information 

is false information. 

5. Section 8 of the Act provides that Part 7 of the Crimes Act 

2009 apply to offences under this Act and section 9 of the 

Act provides that absolute liability applies to the offences 

under this Act in accordance with section 25 of the Crimes 
Act 2009. 

6. Section 10 of the Act provides for the recovery of the 

benefit from a person convicted of an offence under the 

Act and section 11 provides for the recovery of the benefit 

from a third party . 

PROVISION OF FALSE 

INFORMATION TO TSLB IS A 

SERIOUS OFFENCE 
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STEP 1 ï REGISTRATION  
 

1. Have the following information readily available 
before starting with the registration process:  

 
 You valid Gmail, Yahoo Mail or Hotmail Email ID 
 Valid Password 
 Birth Registration Number  
 TIN Number  
 Date of Birth 
 Password size photo (Digital/Scanned Copy) 

  
2. Visit TSLB website at www.tslb.com.fj. You can either 

use Mozilla Firefox or Google Chrome. 
  

3. Once on the TSLB ×ÅÂÐÁÇÅ ÃÌÉÃË ÏÎ Ȱ!ÐÐÌÙ /ÎÌÉÎÅȱ 
 

 

4.     The following box will appear. 

 

5. As soon aÓ ÙÏÕ ÃÌÉÃË ÏÎ Ȱ2ÅÇÉÓÔÅÒȱ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ×ÉÌÌ 
appear:  

 

 

ONLINE APPLICATION 

PROCESS 

 

 

http://www.tslb.com.fj/
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6. #ÌÉÃË ÏÎ Ȱ9ÅÓ ) (ÁÖÅ 2ÅÁÄȱȢ 

7. !ÆÔÅÒ ÃÌÉÃËÉÎÇȡ Ȱ9ÅÓ ) ÈÁÖÅ 2ÅÁÄȱȟ ÅÎÔÅÒ ÙÏÕÒ ,ÏÇÉÎ 

Credentials (Valid email address and valid 

ÐÁÓÓ×ÏÒÄɊ  Ô×ÉÃÅ ÁÓ ÆÏÌÌÏ×Ó ÁÎÄ ÐÒÅÓÓ Ȱ3ÕÂÍÉÔȱȢ  

          

8. After clicking ÏÎ ȰÓÕÂÍÉÔȱȟ ÙÏÕ ×ÉÌÌ ÇÅÔ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ 

message. 

            

9. Login to your Yahoo, Gmail or Hotmail email account 
for an email that will be sent by TSLB. Also check your 
SPAM folder. The following email should be received 
on your email account: 
 

            
                         
 

10. &ÒÏÍ ÔÈÅ ÅÍÁÉÌ ÒÅÃÅÉÖÅÄȟ ÙÏÕ ÍÕÓÔ ÃÌÉÃË ÏÎ Ȱ#ÌÉÃË ÔÏ 
!ÃÔÉÖÁÔÅȱ  
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11. /ÎÃÅ ÙÏÕ ÃÌÉÃË ÏÎ ÔÈÅ Ȱ#ÌÉÃË ÔÏ ÁÃÔÉÖÁÔÅȱ button, your 
registration process STAGE 1 is complete and you are 
now ready to move to STAGE 2 OF THE 
REGISTRATION PROCESS. 

 
Important Notes: 
 

 Keep your email address and password safely 
otherwise you will not be able to apply. 

 Do not change your email address.  
 For security reasons, do not share your email 

address and password with anyone.  
 You only need to register once for the online 

application system. Multiple registrations will affect 
your application processing. 

 
 

 
 
                     STAGE 2-PERSONAL DETAILS 

 
1. Under this stage, you are required to enter your 

personal details.  
 

2. The following box will  appear to start off stage 2.  
 

 
 

 
3. Student TIN : The first requirement for you to enter is 

your TIN as issued by Fiji Revenue and Customs Service 
ɉȰ&2#3ȱɊȢ )Î ÃÁÓÅ ÙÏÕ ÄÏ ÎÏÔ ÈÁÖÅ Á 4). ÎÕÍÂÅÒȟ ÐÌÅÁÓÅ 
go to your nearest FRCS office and obtain one. DO NOT 
USE SOMEONE %,3%ȭ3 4). ÁÓ ÔÈÉÓ ×ÉÌÌ ÎÕÌÌÉÆÙ ÙÏÕÒ 
application. You cannot change your TIN once entered.  

 
4. As soon as you enter your TIN, the following personal 

information about you will be automatically be 
pulled from FRCS records: 

STEP 1 ςREGISTERATION 
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¶ Your Surname 
¶ Your First Name 
¶ Your Other Name (Names) 
¶ Your Date of Birth  
¶ 9ÏÕÒ "ÉÒÔÈ 2ÅÇÉÓÔÒÁÔÉÏÎ .ÕÍÂÅÒ ɉȰ"2.ȱɊ 
 

5. You are not required to enter any of the particulars as 
per 4 above. However, in case your BRN is not pulled, 
please enter the same.  
 

6. In case after entering your TIN and the data from 
FRCS being pulled to your application portal you 
discover that certain details are not matching, you will 
need to contact FRCS.  
 

7. Title (Mr, Mrs. Ms.).  You are to select your title from 
the options given in the drop down. 
  

8. Birth Registration Number ( BRN): DO NOT ENTER 
THE ASTERISKS. To be entered only in case BRN is 
not pulled from FRS Records. 

 
 

 
  
 

9. Gender: Choose from the drop down as either Male or 
Female. 

  
10. Division:  Choose from the Drop Down as either: 

Northern Western, Central or Eastern. 
 

11. Prov ince:  Select from the Provinces given in the drop 
down. 

 
12. District:  Select from the districts given in the drop 

down. This should be the district that you are 
currently residin g in. 

 
13. Student ID:  This should be the student ID number as 

given by your University or as per the offer letter. Do 
not enter your school Index Number.  If you do not 
have the ID number, you can still apply and enter your 
ID number later.  

 
14. Upload your recent passport size photo. This should 

be either in the png or jpg format. 
  

15. Enter your preferred and alternative phone contact. 
Click Ȱ3ubmitȱ to complete Stage 2 of the 
Registration process. 

Birth Registration Number  

012569 ***  
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STAGE 3ɀ CONTACT DETAILS 
 
1. Residential Address:  Ensure that you enter your 

current residential address, e.g. Lot 25, Melrose Road, 
Suva if there is no Lot number or Street Name, State 
the location name and district. e.g.   Vunimoli, Labasa. 
DO NOT ENTER THE DISTRICT NAME ONLY. e.g 
Labasa.  
 

2. Postal Address:  This is the P.O. Box number on which 
TSLB will send all your correspondences to if 
required. This is not a mandatory requirement; 
therefore, if you do not have a postal address, you can 
leave this part blank.  
 

3. Email Address:  This is the same email address as the 
one you used for registration at Stage 1 and will 
automatically show up.  There is no need to re-enter 
this. 
 

4. Phone Number:  This should be registered under your 
name or an active number that you wish to be 
contacted on. Remember TSLB will be contacting you 
on this number for any clarification or additional 
information and if the number is inactive or does not 
make contact with your processing of your application 
can be delayed or even rejected.  This is mandatory.  

 
5. Alternative Phone Contact:  This is an alternative 

phone contact that you wish to provide to TSLB in 
case you are not reachable on the phone contact you 
have provided as per NO. 4 above.  This is an optional 
field.  
 

6. Once you have filled in all the required/mandatory 
information, double check all the entries to ensure it is 
100% correct.  
 

7. Once convinced that all your entered details are 100% 
complete and accurate, click on the submit button at 
the bottom right hand corner of the registration form 
as follows:  
 

 
 
 

8. /ÎÃÅ ÙÏÕ ÃÌÉÃË Ȱ3ÕÂÍÉÔȱ ÔÈÅ ÒÅÇÉÓÔÒÁÔÉÏÎ ÐÒÏÃÅÓÓ ÉÓ 
complete and you are ready to start the TSLB user 
friendly Online Application process.  

SUBMIT 
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PREPARING FOR THE ONLINE 

APPLICATION  
 

1. Before you start the actual application process, scan 

and save the following documents in either the pdf, 

png, or jpg format:  

 

 Your birth certificates 

 Your TIN Letter/Joint Card 

 Your Highest Qualification Results 

 Your Program Offer letter from the Higher Education 

Institution (If you do not have one while applying, you 

can upload it later). 

 9ÏÕÒ ÐÁÒÅÎÔȭÓȾÇÕÁÒÄÉÁÎÓȭ salary slip: 

× In case your parents/guardians are not working, 

they must get a statutory  declaration done and 

witnessed by a JP.  

× In case your parents are self-employed/running 

their own business, recent FRCS Tax Assessment 

needs to be submitted. 

× In case you are working, submit a recent salary 

slip. 

 Employment letter, FNPF statement, and salary slip for 

those applying for Employees Scheme. 

 Your bank statement (account must be active). 

 Parents/Guardians TIN letter/Card. 

 

2. When scanning and saving documents, ensure that 

you scan and save each document separately. For 

example, scan the Birth Certificate separately and save 
it as Birth Certificate.   

HOW TO UPLOAD DOCUMENTS 
The following procedures are to be applied in uploading all 

required scanned documents: 

 

1. The places where documents are required to be 

uploaded, the following button will appear: 
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Click on ȰBrowse FileȱȢ  

2. Once you click on the browse file button, the following 

screen will appear.  It will direct you to the possible 

places where you have saved your scanned 

documents: 

 

3. Once you reach the above page, you need to select 

where you have saved your scanned document. For 

example, if you saved your scanned documents on the 

desktop, click on desktop. 

 

4. Then open the folder in which you have saved the 

documents (in case you have saved all documents in a 

folder).   

 

5. You then need to select the document you want to 

upload by clicking on the document. For example, if 

you want to upload the Birth Certificate, click in the 

Birth Certificate. 

 

6. After clicking on the document that you want to 

ÕÐÌÏÁÄȟ ÃÌÉÃË ÉÎ ÔÈÅ Ȱ/ÐÅÎȱ ÂÕÔÔÏÎ ÁÔ ÔÈÅ ÂÏÔÔÏÍ ÒÉÇÈÔ 

hand of the screen. Please wait for few seconds. Your 

document is now uploaded.  

OVER VIEW OF THE ONLINE  
1. The Online Application consists of the following steps:  

i. Personal Details (Mandatory)  

ii. Program of Choice (Mandatory)  
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iii.  Schemes (Mandatory)  

iv. Highest Qualification (Mandatory)  

v. Income Details (Mandatory)  

vi.  Previous Scholarship History (Not applicable 

for NTS) 

 

2. You MUST fill in all the mandatory fields in each step. 

-ÁÎÄÁÔÏÒÙ ÆÉÅÌÄÓ ÁÒÅ ÍÁÒËÅÄ ×ÉÔÈ Á ÒÅÄ ÁÓÔÅÒÉÓË Ȱ*ȱȢ 

 

3. After successful completion of each step, you need to 

click ÏÎ ÔÈÅ Ȱ.ÅØÔȱ button at the end of each page to 

move to the next stage. 

 

4. The application steps must be completed in an 

ascending order. That is, you must complete all 

aspects of Step 1 first, upload all documents by 

ÐÒÅÓÓÉÎÇ ÔÈÅ Ȱ"ÒÏ×ÓÅȱ ÂÕtton, save the documents 

ÕÐÌÏÁÄÅÄ ÁÎÄ ÔÈÅÎ ÐÒÅÓÓ Ȭ.%84ȭ ÔÏ ÍÏÖÅ ÔÏ ÔÈÅ ÎÅØÔ 

step.  

 

5. You cannot move to the next step unless you have 

completed all of the requirements in the previous 

step.  

 

6. /ÎÃÅ Á 3ÔÅÐ ÉÓ ÃÏÍÐÌÅÔÅ ÐÒÅÓÓ ÔÈÅ Ȱ.ÅØÔ ȰÂÕÔÔÏÎȟ ÔÈÅ 

following message will appear:  

 

 

#ÌÉÃË ÏÎ Ȱ/+ȱ ÂÕÔÔÏÎ to be directed to the next stage. 

HOW TO START THE PROCESS 
1. After completing the registration process, visit TSLB 

website www.tslb.com.fj 

 

 

http://www.tslb.com.fj/
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2. Once on the TSLB webpage click on Ȱ!ÐÐÌÙ /ÎÌÉÎÅȱȢ 4ÈÅ 

following will appear:  

 
 

3. Enter your email address and password that was used 

for registration. You cannot use any other email address. 

 

4. After entering your email address and password, click 

ÏÎ ÔÈÅ Ȱ,ÏÇ )Îȱ ÂÕÔÔÏÎȢ  

  

5. Once you have clicËÅÄ ÔÈÅ Ȱ,ÏÇ )Î ȰÂÕÔÔÏÎ ÁÎÄ 

successfully logged into your TSLB account, you will 

be directed to your Profile page as per follows: 

 

6. Once on your profile page, click ÏÎ ȰClick Here to 

!ÐÐÌÙȱȢ 

 

7. In case you are an existing TSLB sponsored student 

and wish to upgrade your qualification, you need to 

ÃÌÉÃË ÏÎ ȰClick Here to Upgrade 1ÕÁÌÉÆÉÃÁÔÉÏÎȱȢ 

 

8. For all In-service and TELS for MBBS Program 

applicants, you need to ȰClick Here to Upgrade 

1ÕÁÌÉÆÉÃÁÔÉÏÎȱ  
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9. Once you have clicked ȰClick Here to Apply or 

Upgradeȱ, the following (this is a sample only) will 

appear:  

 

 
10. #ÌÉÃË Ȱ!ÐÐÌÙȱ ÁÎÄ ÙÏÕ ×ÉÌÌ ÒÅÃÅÉÖÅ scheme specific 

notes as follows (sample only): 

 
11. Click Ȱ9ÅÓȟ ) ÈÁÖÅ 2ÅÁÄȱ and you will be directed to the 

actual online application process portal. 

 

12. You are now ready to complete each of the required 

steps for the online application for the Scheme of your 

choice.  The steps are explained in what follows. 
 

STEP1ï PERSONAL DETAILS  
1. Step 1 requires you to fill your personal and contact 

information and also to select the scheme that that you 

wish to apply for. 

 

2. If you had selected NTS on your profile page, the 

following options will be available for you to select from 

for your scheme:  

 

3. You need to click onto one of the two options given as 

follows: 
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4. When you choose NTS Local, TELS New it means that 

you are applying for both the Schemes. You will be 

required to state 3 program choices for NTS Local 

Studies and 3 for TELS Local Studies at stage 2. 

 

5. When processing, TSLB will first process your NTS 

application. Only if you do not qualify for NTS, then 

your TELS application will be processed.  

 

6. When you select NTS Overseas, NTS Local and TELS 

NEW it means that you are applying for all three 

Schemes. You will be required to state 3 program 

choices for NTS Overseas Studies, 3 Choices for NTS 

Local Studies and 3 for TELS Local Studies at Stage 2. 

 

7. In case you selected TELS on your profile page after 

log in, the following options will be available for you 

to select the preferred scheme:  

 

8. You need to select only one of the options   as per the 

criteria below: 

CRITERIA WHICH SCHEME TO 
CLICK ON 

Completed Year 13 or foundation 
studies in or after 2011 and have not 
completed their any higher 
education 

 
TELS NEW 

Enrolled in a program before 2014 
and applying to complete the same 
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program or have undergraduate 
qualification (other than degree) 
and applying for upgrade to first 
degree 

TELS EXISTING 

 
Currently working in Public Sector 

TELS FOR PUBLIC 
SECTOR EMPLOYEE 

 
Currently working in Private Sector 

TELS FOR PRIVATE 
SECTOR EMPLOYEE 

 

CRITERIA WHICH SCHEME TO 
CLICK ON 

Age 15 or above and planning to join 
Technical College of Fiji 

TELS FOR TECHNICAL 
COLLEGE 

Those who have completed Year 12 
in 2017 or thereafter have not 
completed Year 13 or Foundation 
studies, do not have any other 
qualification and wish to do any 
approved engineering course at FNU 
only 

 
 
 

TELS FOR YEAR 12 

Those who have an undergraduate 
degree, have served any existing 
bond or fully paid for PSC 
Loans/TELS and have go got an offer 
letter for MBBS program 

TELS FOR MBBS 

Those who will pay their tuition 
privately or through other legal 
means and which to apply for 
allowance only 

ACCORMODATION 
SUPPORT SCHEME 

 

9. Select your Scheme carefully as applying for the 

wrong TELS Scheme will result in the rejection of your 

application.  

 

10. After you have selected your Scheme, your personal 

information and contact details section needs to be 

validated. 

 

11. All the information that you entered for your personal 

and contact information will be pulled automatically 

by the system and you will be able to view all your 

details. 

 

12. You do not need to enter any details unless you wish 

to change/amend/edit the details, for instance, if you 

wish to change your residential address from what 

you entered at the registration stage.    
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EDITING YOUR P ERSONAL 

INFORMATON  
A. In order to edit your profile information, follow the 

following easy steps:  

 

 Click on the field for which you wish to edit the 

information;  

 Delete the old value; 

 Input the new value; and  

 0ÒÅÓÓ ÔÈÅ Ȱ3ÕÂÍÉÔ "ÕÔÔÏÎȱ ÁÔ ÔÈÅ ÅÎÄ ÏÆ ÔÈÅ ÐÁÇÅ.  

 

B. /ÎÃÅ ÙÏÕ ÃÌÉÃË ÏÎ ÔÈÅ Ȱ3ÕÂÍÉÔȱ "ÕÔÔÏÎ ÙÏÕÒ ÒÅÃÏÒÄ 

will  be updated, and you will receive your 

confirmation as shown below: 

 
 

C. Click Ȱ/+ȱȢ  

 

D. Clicking OK confirms that your profile has been edited. 

  
E. You cannot update/edit the following personal details: 

First name Middle Name Surname 

Date of Birth BRN TIN 
Email Address 

 

STUDY START UP YEAR AND TERM & MEDICAL  

 

13. Once you are done with your personal information 

details verification/update, you need to select your 

Study start up term and year.  

14. Study Startup Year means the year that you wish to 

start your studies with and Study Start up Terms 

means the academic Term (e.g. Semester 1, Semester 2 

etc.) that you wish to start your studies with.  
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15. The following sections needs to be filled. You need to 

select from the drop down. 

 
 

16. In case a year or term is now shown in the drop down, 

it means that applications for that particular year(s) or 

term(s) are not open. 

 

17. The next requirement is for you to complete the 

medical history. For this you need to advice TSLB of 

any medical conditions that you have and provide 

details and attach your medical report. In case you do 

not have any medical conditions of concern, select No.  

 

 
 

18. Once you are fully convinced with your personal 

details, you are now ready to move to Step 2. 

 

19. To move to Step 2, press the Ȱ.ÅØÔȱ button at the 

bottom right hand corner of the page. 

 

20. /ÎÃÅ ÙÏÕ ÐÒÅÓÓ ÔÈÅ Ȱ.ÅØÔȱ ÂÕÔÔÏÎȟ ÙÏÕ ×ÉÌÌ ÒÅÃÅÉÖÅ Á 

confirmation (Press OK) button as follows:  
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21. 0ÒÅÓÓ Ȱ/+ȱ ÁÎÄ ÙÏÕ ×ÉÌÌ ÂÅ ÄÉÒÅÃÔÅÄ ÔÏ Á ÎÅ× ÐÁÇÅ-

STEP 2 of the Application.  

 

STEP 2ï PROGRAM OF STUDY
1. In step 2 you are required to list down your offered 

program of studies under the scheme you are applying 

for.   

 

2. For each scheme you are applying for, you must fill 

three (3) choices, except for Pilot Training where only 

two (2) choices are required.  

 

3. Your choices should be ranked in the order or 

preference from the most preferred to the least. That 

is your choice 1 should be what you are actually 

planning to do at an institution of your choice.  

 

4. You need to apply directly for a place in your 

preferred program with the institution of your choice. 

TSLB will not help any student secure a place for any 

program at any institution.  

 

5. In case you are applying for NTS, you need to state 

your choices very carefully as your Second and Third 

Choices will only be considered for scholarships, if 

there is any award left in the category of your 2nd and 

3rd choices after all first choices have been processed.  

YOU CAN MISS OUT ON THE SCHOLARSHIP EVEN 

WIH QUALIFYING MARKS IF Y/5 $/.ȭ4 34!4% 

YOUR MOST PREFERRED OPTION AS CHOICE 1. 

 

6. For TELS applicants, again TSLB will   send you the 

bond form and provisional offer letter based on your 

Choice Number 1. 
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HOW TO ADD YOUR PROGRAM  

CHOICES 
1. Click on Step 2. 

 

2. Once you click on Step 2, a screen similar to the 

following will appear:  

 
3. Enter the following details for each choice (you cannot 

type anything (except for NTS Overseas) but rather 

select from the Drop down.  For example, when you 

click on the box for Institution, all institutions that 

qualify for the schemes funding will drop down and 

you are required to select one of these institutions. If 

an institution is not on the list, it means that it is not 

an eligible institution for the scheme funding. 

Institution  Qualification     Campus 
Programme 1st & 2nd Major 

 

4. After selecting the Particulars of Choice 1 and uploading 

the offer letter press Add Choice 1. 
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5. Your programme choice will be entered, as soon as 

you press Add Choice 1, as shown below.  

 

6. To add Choice 2, repeat the same processes as you did 

for Choice 1 ÁÎÄ ÐÒÅÓÓ ÏÎ Ȱ!ÄÄ #ÈÏÉÃÅ ςȱ. Do the same 

for Choice 3.  

 

7. If you are applying for NTS, or Pilot Training also fill 3 

choices for TELS. It can be the same choices or a 

different one. In case your NTS is unsuccessful you 

wi ll be considered for the TELS Scheme. 

 

8. You can still apply without your university offer letter 

and this can be uploaded later.  However, your 

ÁÐÐÌÉÃÁÔÉÏÎ ÓÔÁÔÕÓ ×ÉÌÌ ÒÅÁÄ ÁÓ Ȱ)ÎÃÏÍÐÌÅÔÅȱ ÁÎÄ ×ÉÌÌ 

not be processed unless you upload the offer letter.  

 

9. Upload your final offer letter. DO NOT UPLOAD YOUR 

PROVISIONAL OFFR LETTER IF THE PROGRAM OF 

YOUR CHOICE IS NOT STATED IN THE LETTER. 

 

10. Some programs have prescribed courses therefore 

you ×ÏÎȭÔ be able to choose any Major or Minor. 

 
11. After you have entered all cÈÏÉÃÅÓ ÔÈÅ Ȱ.%84ȱ ÂÕÔÔÏÎ 

will be enabled. Once you click on it, you will receive a 

confirmation as shown below. 

 
 

12. #ÌÉÃË Ȱ/+ȱ ÁÎÄ ÙÏÕ will be directed to a new page-Step 3 

of your application for Scheme Details.   
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STEP 3ï SCHEME DETAILS  
1. In Stage 3, you are required to complete the 

requirements for the Scheme you chose in Stage 1.  

 

2. Click on Step 3 as follows: 

      
 

3. For NTS applications, you are not required to enter 

rates for your allowances in Stage 3 as all your 

allowances are paid at standard rates.  

 

4. However, you need to state your Accommodation 

Preference for NTS application as per the below 

Option.  

 

 

 

5. You need to select Day Scholar. You can still stay in 

the Hostel after indicating your preference as a day 

scholar as accommodation and meals allowance will 

be paid to you in cash and you need to use the same to 

pay for your hostel and meals.  

 

6. However, all NTS applicants must complete the 

required information for TELS NEW as follows: 

 

 
 

 

7. Filling the TELS NEW requirements at Step 3 is 

mandatory for all NTS applicants.  This is to ensure 

that in case your NTS application is not successful, 

TSLB is able to make an offer for TELS.  
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8. Under the TELS NEW Section you have to choose either:  

 TELS Tuition Only; or  

 TELS Tuition and Accommodation Support Scheme. 

 Accommodation Support Scheme 

 

9. You need to select the options after careful thought. 

 

10. )Î ÃÁÓÅ ÙÏÕ ÓÅÌÅÃÔ Ȱ4%,3 4ÕÉÔÉÏÎ /ÎÌÙȱȟ ÔÈÉÓ ÍÅÁÎÓ ÔÈÁÔ 

you are only requesting TSLB to pay your tuition fees 

to the University of your Choice. You will not be paid 

any allowances if you choose this option. 

 

11. Choosing TELS TUITION ONLY means TSLB will pay 

for your tuition while you have to meet the cost of 

travelling, rent/hostel, food and stationery on your 

own.  

 

12. 7ÈÅÎ ÙÏÕ ÓÅÌÅÃÔ Ȱ4%,3 4ÕÉÔÉÏÎ ÁÎÄ !ÃÃÏÍmodation 

3ÕÐÐÏÒÔ 3ÃÈÅÍÅȱȟ ÔÈÉÓ ÍÅÁÎÓ ÔÈÁÔ ÙÏÕ ÁÒÅ ÁÐÐÌÙÉÎÇ ÆÏÒ 

both: Tuition and Allowances.  

 

13. When you select Accommodation Support Scheme this 

means that you are applying for Allowances only and 

TSLB will not pay for your Tuition. 

 

14. If your combined family income is less than 

&*$Αυπȟπππ ÐÅÒ ÁÎÎÕÍ ÔÈÁÎ ÏÎÌÙ ÙÏÕ ÃÁÎ ÓÅÌÅÃÔ Ȱ4%,3 

Tuition and Accommodation Support Schemeȱ. 

 

15. You cannot apply for allowances after the 

confirmation letter is issued by TSLB.  

 

16. You can apply for the following allowances by ticking 

oÎ ȰTELS Tuition and Accommodation Support 

3ÃÈÅÍÅȱ. 

 Rent - Maximum of $250/month, provided a duly 

signed and FRCS stamped agreement (evidence of 

residence such as water and/or electricity bill to 

be attached) or a Hostel letter Hostel 

accommodation. 

 Bus far e - Maximum of $30/week if travelling by 

bus.  

 Food - Maximum of $50/week 

 Incidental and Stationary - $1000/annum. 
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17. All allowance application processing will be as per the 

Ȱ3ÔÕÄÙ 7ÈÅÒÅ 9ÏÕ ,ÉÖÅ ɉ:ÏÎÉÎÇɊ 0ÏÌÉÃÙȱ Refer to 

Page 14 for full information on the Zoning Policy. 

 

18. The rates indicated in (16) above are maximum rates 

and TSLB reserves right to assess and approve lower 

rates than what you have applied for.  

 

19. 4Ï ÁÐÐÌÙ ÆÏÒ ÁÌÌÏ×ÁÎÃÅÓȟ ÁÆÔÅÒ ÓÅÌÅÃÔÉÎÇ Ȱ4%,3 4ÕÉÔÉÏÎ 

ÁÎÄ !ÃÃÏÍÍÏÄÁÔÉÏÎ ÓÕÐÐÏÒÔ 3ÃÈÅÍÅȱȟ ÓÅÌÅÃÔ Ôhe 

allowances you wish to apply for as follows: 

 

20. The details as follows must be submitted for the 

ÁÌÌÏ×ÁÎÃÅȭÓ ÁÐÐÌÉÃÁÔÉÏÎȡ 

 

21. In case you select hostel with meals then you are only 

entitled to apply for the following allowances:  

 Incidental  

 

22. In case you select hostel only, you may apply for the 

following allowances:  

 Food   

 Incidental 

 

 

 

23. In case you are selecting day scholar then you may apply 

for the following allowances:  

 Food 

 Bus Fare 

 Rent  

 Incidental /Stationary  

 

24. Rent and food allowance will only be paid for students 

who are relocating to another division/district purely 

because the program of their choice is not offered 

within their locality.   

 

25. Students travelling from their home are only entitled 

to the incidental and bus fare allowance under TELS. 
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26. For all allowances (except for the bus fare), you need 

to:  

i. Enter your registered and active M-Paisa 

number; or 

ii. An active bank account registered under your 

name and attaches a copy of your bank 

statement. 

 

27. For all bus fare application, you need to enter your E-

Ticket Card number (Red Card). 

 

28. What is required to apply for each of the allowances is 

detailed below: 

 

Bus Fare  

i. Select the amountɂthis should be the actual 

stage fare that you will incur daily for travelling to 

and from classes multiplied by 6.  You need to 

attach evidence of the residential address from 

where you will be travelling from. E.g. Water or 

electricity bill that includes the residential 

address.  

ii. Your E-Ticket Card Number:  Enter all the 

numbers, including the number in the bracket in 

your card. You must ONLY ENTER THE RED E-

TICKET CARD NUMBER HERE.  DO NOT ENTER 

CARD THAT YOU ARE USING FOR YOUR HIGH 

SCHOOL TRAVELS (Blue or Orange Card). 

Food 

i. Select the amount from $1-$50/per week. 

Incidental/Stationary  

i. Select the amount from $1-$1000/ per annum. 

Rent  

i. Select and amount from $1-$250/month.  

ii. You need to attach the FRCS stamped rental 

agreement between you and the landlord.  

Agreements with the stamped stickers are not 

accepted. 
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iii.  The rental agreement on a minimum must 

include the following information:  

iv. Your landlord and your TIN number; 

v. Residential and phone contact of your landlord 

and you;  

vi. Rent Amount to be typed (not hand written); 

vii. Witnessɀ by a JP or a Lawyer; 

viii.  All tenancy agreements to be signed originals 

by you and the landlord.  

ix. The validity of the rental agreement submitted 

is for a maximum of one year only.  

x. For any approved rent allowance, the loan 

recipient must submit to TSLB a new tenancy 

agreement before the commencement of 

classes for the new academic year. No rent 

allowance will be paid if new FRCS stamped 

agreements are not submitted annually 

 

29. Once all the mandatory information is entered and the 

Ȱ.ÅØÔȱ ÂÕÔÔÏÎ ÉÓ ÅÎÁÂÌÅÄȟ  

 

30. #ÌÉÃË ÏÎ ÔÈÅ Ȱ.ÅØÔȱ "ÕÔÔÏÎȢ 

 

31. You will receive a confirmation as belowɂ ÃÌÉÃË Ȱ/+ȱȢ  

 
 

32. Once you click Ȱ/Ëȱ ÙÏÕ ×ÉÌÌ ÂÅ ÄÉÒÅÃÔÅÄ ÔÏ ÔÈÅ ÎÅØÔ 

step. You are now ready to complete Step 4- ȰHighest 

Qualificationȱ. 

STEP 4 -HIGHEST 

QUALIFICATION  
1. In Step 4 you are required to enter your highest 

qualification details. 
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2. Click on Step 4 as follows: 

 
 

3. Once you click on Step 4, you will be able to view the 

following Sections for NTS Local, NTS Overseas, TELS 

New and TELS for Pilot Scheme. 

 
4. For TELS for Year 12 Scheme, only provisions to enter 

Year 12 results and attach a copy of Year 12 result 

notice is provided. 

 

5. For TELS for MBBS, TELS for Existing Students, TELS 

for TCF and TELS for Employees Scheme, the 

following will be required to be filled: 

 

 

6. Those who are entering their Foundation results, enter 

Student ID Number, University Name and the total GPA. 

Do not enter individual units and grades, but attach full 

results.  Only those students whose transcript states the 

ÓÔÁÔÕÓ ÁÓ Ȱ!×ÁÒÄÅÄȱ ×ÉÌÌ be assessed for NTS.  

 

7. Depending on the Scheme that you are applying for, 

you need to enter your results and upload documents 

as follows: 
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Scheme Qualification  Result to Upload  
NTS Year 

13/Foundation 
(TELS) and Year 
12 

¶ Year 13 or 
Foundation(TELS) 
¶ Year 12 

Scheme Qualification Result to Upload 
TELS NEW Year 13/ 

Foundation and 
Year 12. 
Also your HEI 
student university 
result if already 
done some 
courses. 

¶ Year 
13/Foundation  

¶ Year 12 
¶ University Result 

TELS 
EXISTING 

Your highest 
qualification at the 
application point 

¶ Results of all 
units completed 
for the program 
you wish to 
complete 

TELS PILOT Year 
13/Foundatio n 
and Year 12 

¶ Year 
13/Foundation  

¶ Year 12 
TELS FOR 
TCF 

Your highest 
qualification till 
the application 
point  

Whatever highest 
qualification you 
have 

TELS FOR 
EMPLOYEES 

Your highest 
qualification till 
the application 
point including 
incomplete studies 

Whatever highest 
qualification you 
have. 

TELS FOR 
YEAR 12 

Year 12 plus if you 
have already done 
courses in 
Engineering at 
FNU only 

Ɇ9ÅÁÒ ρς 
Ɇ&.5 2ÅÓÕÌÔ 
 

TELS FOR 
MBBS 

Current 
undergraduate 
Degree 

Current 
undergraduate 
Degree result and 
certificate 

  
8. For those entering Year 12/13 Results, you need to 

select your high school subjects from the drop down. 

 

9. For TELS Employees and MBBS scheme, Employment 

History is also required to be filled as follows: 
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10. Once you click on Add Employment, the following will 

appear and must be filled. 

 

 
 

11. For all ÅÍÐÌÏÙÅÅȭÓ scheme application, you must 

attach your most recent FNPF Statement (Not the 

Statement of Account), which clearly shows the last 

contribution of your current employer.  

 

12. Fill iÎ ÁÌÌ ÔÈÅ ÍÁÎÄÁÔÏÒÙ ÆÉÅÌÄÓ ÁÎÄ ÐÒÅÓÓ ͼ.ÅØÔȱȢ 

 
 
 

13. /ÎÃÅ ÙÏÕ ÃÌÉÃË Ȱ.ÅØÔȱȟ ÙÏÕ ×ÉÌÌ ÒÅÃÅÉÖÅ Á ÃÏÎÆÉÒÍÁÔÉÏÎ 
as follows: 

 
14. #ÌÉÃË Ȱ/+ȱȢ 9ÏÕ ×ÉÌÌ ÂÅ ÄÉÒÅÃÔÅÄ ÔÏ ÔÈÅ ÎÅØÔ ÓÔÅÐȢ 9ÏÕ 

are now ready to complete Step 5- Ȱ)ÎÃÏÍÅ $ÅÔÁÉÌÓȱȢ 

NEXT 
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STEP 5 ïINCOME DETAILS  
1. In Step 5 you are required to complete the income 

details of your parents/guardians.  

 

2. Click on Step 5 as follows: 

 

 
3. Once at Step 5, the first thing you need to select is if 

you are married or single. 

 

 
4. If you are single and not working you need to enter 

the income details of your parents or guardians (two-

person(s) income detail is required) .  

 

5. In case your parents are unemployed, they 

(parents/guardians must fill and sign and not 

students on behalf of the parents/guardians) must fill 

the Statutory Declaration form and get it witnessed by 

a JP or Commissioner of Oaths.  A copy of the Statutory 

Declaration Form can be downloaded from TSLB 

website. The form is ÎÁÍÅÄ ȰTSLB Form 10ȱ. 

 

6. In case your parents are farming or running their own 

small-scale business   and are not filing Tax Returns, 

they must also fill the statutory declaration form and 

state the nature of their business and the gross 

earnings per annum. 
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7. In case you are working, you need to disclose your 

income together with your  parents/guardians.  

 

8. In case your parents are deceased, fill the details and 

enter the income as zero. In place of employment 

details, state deceased.  

9. For all working parents, recent wages/salary slips 

must be attached.  

 

10. After selecting your marital status (either married or 

singÌÅɊȟ ÃÌÉÃË ÏÎ Ȱ!$$ ).#/-%ȱ ÁÓ ÆÏÌÌÏ×Óȡ 

 

 

 

11. /ÎÃÅ ÙÏÕ ÃÌÉÃË ÏÎ Ȱ!ÄÄ )ÎÃÏÍÅȱ "ÕÔÔÏÎȟ Á ÐÏÐÕÐ ÂÏØ 
would appear as shown below.  

 

Add Income 
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12. When you enter the TIN , in case the TIN is registered 

and active with FRCS, the following information will 

be automatically pulled from the FRCS record(You 

cannot edit any details pulled from the FRCS record) : 

¶ First Name 

¶ Last Name 

¶ Date of Birth 

13. For cases where the information is not pulled from 

FRCS records, you need to enter all the details.  

 

14. Fill the remaining details ɀ Employer Name, Employer 

Contact, and Gross Annual Income and also attach the 

most recent pay/salary slip/statutory declaration etc.  

 

15. Fill in all the required detailÓ ÁÎÄ ÃÌÉÃË ÏÎ Ȱ3ÁÖÅȱ. 

 

16. Once you click on Save, you will get a notification 

stating that you have successfully entered all the 

required details. 
 

17. #ÌÉÃË Ȱ#ÌÏÓÅȱ ÁÎÄ ÙÏÕ ×ÉÌÌ ÓÅÅ ÔÈÁÔ Á ÎÅ× ÒÅÃÏÒÄ ÈÁÓ 

been created as shown below. 

 

 

 

18. After completing the income details for one 

parent/guardian/self, to add the details for the next 

person(s), click on Ȱ!ÄÄ )ÎÃÏÍÅȱ again. 

 

19. !ÆÔÅÒ ÃÌÉÃËÉÎÇ Ȱ!ÄÄ )ÎÃÏÍÅȱȟ repeat steps 11 to 17 above 

to create the income records for the next person(s). 

 

20. To avoid trouble, please do not make any false 

declaration in regards to your 

parents/guardians/self -income.  

 

21. Once you have entered all income details and attach the 

pay-ÓÌÉÐ ÁÎÄ 3ÔÁÔÕÔÏÒÙ $ÅÃÌÁÒÁÔÉÏÎȟ ÃÌÉÃË ÏÎ Ȱ.ÅØÔȱ ÔÏ 

receive the confirmation screen as shown below. 

Save 
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22. #ÌÉÃË Ȱ/+ȱ ÁÎÄ ÙÏÕ ×ÉÌÌ ÂÅ ÄÉÒÅÃÔÅÄ ÔÏ ÔÈÅ Step 6. 

STEP 6 ïPREVIOUS 

AWARDS/EMPLOYMENT 

HISTORY 
1. This step is only applicable to those applying for TELS 

and other Scholarships only. If you are applying for 

NTS, this section will not appear on your application 

portal . 

 

2. /ÎÃÅ ÙÏÕ ÃÌÉÃË ÏÎ Ȱ/Ëȱ ÁÔ 3ÔÅÐ υ ÏÆ ÔÈÅ 4%,3 

application, you will be directed to Step 6 showing 

Previous Scholarship or Loans Scheme Details, 
Qualifications as shown below. 

 

3. In this section you are required to enter all your 

previous tertiary education qualification and if you 
have funded your studies privately, you need to state 

Ȱ0ÒÉÖÁÔÅȱ ÁÎÄ ÉÆ ÓÐÏÎÓÏÒÅÄȟ ÓÁÔÅ ÆÏÒ ÓÐÏÎÓÏÒÓ ÄÅÔÁÉÌÓȢ 

 

4. You are required to list down any scholarships (local 

or overseas) or Loans Scheme in the past, before 

applying for the TSLB Schemes. This includes any 
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award under which you have left your studies 

incomplete. 

 

5. If you were previously on any scholarship, click on 

Ȱ!ÄÄ 3ÃÈÏÌÁÒÓÈÉÐȱ 

 

6. /ÎÃÅ ÙÏÕ ÃÌÉÃË Ȱ!ÄÄ 3ÃÈÏÌÁÒÓÈÉÐȱȟ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ×ÉÌÌ 

appear: 

 

7. The following details are required: 

 Name of the Scholarship or Loans Scheme that 

you were on; 

 Commencement Date and Year; 

 End date and Year; 

 Type of award (Local or Overseas);  

 Institution that you pursued your studies at; and 

 Qualification attained under the award.  

 

8. However, if you were not any scholarship previously, 

ÙÏÕ ÃÁÎ ÊÕÓÔ ÃÌÉÃË Ȱ.ÅØÔȱȢ  4ÈÉÓ ×ÉÌÌ ÁÌÌÏ× ÙÏÕ ÔÏ skip Step 

6. You will then be guided to the next phase of your 

application. 
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9. After entering the details, do not forget to upload your 

results. 

 

10. Also, if your award required you to serve a bond or 

repay the loan, ensure that you obtain the bond 

clearance letter from your previous sponsor (s) and 

attach the bond clearance letter with your application.   

 

11. 4Ï ÕÐÌÏÁÄ ÔÈÅ ÄÏÃÕÍÅÎÔÓȟ ÃÌÉÃË ÏÎ Ȱ"ÒÏ×ÓÅȱȟ ÓÅÁÒÃÈ 

the document to be uploaded, click on the document 

and save.  

 

12. After completing the information entry, clÉÃË ÏÎ Ȱ3ÁÖÅȱ 

as follows: 

 

 
13. !ÆÔÅÒ ÃÌÉÃËÉÎÇ Ȱ3ÁÖÅȱȟ ÔÈÅ ÉÎÆÏÒÍÁÔÉÏÎ ×ÉÌÌ ÂÅ ÓÁÖÅÄ in 

your online application form.  

 

14. 4ÈÅÎ ÃÌÉÃË Ȱ.ÅØÔȱ ÏÎ ÔÈÅ ÂÏÔÔÏÍ ÒÉÇÈÔ ÈÁÎÄ ÃÏÒÎÅÒ ÏÆ 

the page.  

 

 

 
15. /ÎÃÅ ÙÏÕ ÃÌÉÃË Ȱ.ÅØÔȱ ÙÏÕ ×ÉÌÌ ÒÅÃÅÉÖÅ Á ÃÏÎÆÉÒÍÁÔÉÏÎ. 

 

Save 

Next 
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16. #ÌÉÃË ÏÎ Ȱ/+ȱȢ  

 

17. Once you ÃÌÉÃË Ȱ/+ȱ ÙÏÕÒ !ÐÐÌÉÃÁÔion Summary will 

open up as follows: 

 
 

18. You can check your entire application for accuracy 

and completeness by scrolling down your application 

summary.  

19. If there are any ÅÒÒÏÒÓ ÓÅÌÅÃÔ ÔÈÅ Ȱ0ÒÅÖÉÏÕÓ "ÕÔÔÏÎȱ ÔÏ 

make changes where the error occurs and press next 

until you get Application Summary again. 

 

20. )Æ ÔÈÅÒÅ ÁÒÅ ÎÏ ÅÒÒÏÒÓȟ ÃÌÉÃË Ȱ&ÉÎÉÓÈȱ "ÕÔÔÏÎ ÁÓ ÓÈÏ×Î 
below: 

 

21. !Ó ÓÏÏÎ ÁÓ ÙÏÕ ÃÌÉÃË Ȱ&ÉÎÉÓÈȱȟ Á ÃÏÎÆÉÒÍÁÔÉÏÎ ÓÃÒÅÅÎ 

would appear, with your submission receipt number. 

 

22. If your application is complete you will get the 

following message:  

 

 
 

23. Once you click on OK, you will be directed to your 

User Profile/  Dashboard Page as follows: 
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24. If you are in Year 13 /Foundation Studies (TELS Only) 

or Year 12, you can still upload your final results and 

offer letter from the universities. Your application will 

only be processed when all required documents are 

correctly attached.  

 

25. On your profile page, the application status will read 

ÁÓ Ȱ0ÒÏÃÅÓÓÉÎÇȱȢ  4ÈÉÓ ÍÅÁÎÓ ÔÈÁÔ ÔÈÅ ÁÐÐÌÉÃÁÔÉÏÎ És 

complete and ready for assessment by TSLB. 

 

26. In case you have attached the wrong documents, TSLB 

staff will delete the wrong attachments and your 

application status will change to Incomplete. Your 

application will be processed only after correct 

documents are uploaded and your application status 

ÁÇÁÉÎ ÃÈÁÎÇÅÓ ÔÏ Ȱ0ÒÏÃÅÓÓÉÎÇȱȢ  

 

27. )Î ÃÁÓÅ ÙÏÕ ÈÁÖÅ ÓÕÂÍÉÔÔÅÄ Ȱ)ÎÃÏÍÐÌÅÔÅ !ÐÐÌÉÃÁÔÉÏÎȱ 

once will click finish you will get the following 

message:  

 
 

28. /ÎÃÅ ÙÏÕ ÃÌÉÃË ÏÎ Ȱ/Ëȱȟ ÙÏÕ ×ÉÌÌ ÂÅ ÄÉÒÅÃÔÅÄ ÔÏ ÙÏÕÒ 

User Profile Dashboard /Home Page, and your 

ÁÐÐÌÉÃÁÔÉÏÎ ÓÔÁÔÕÓ ×ÉÌÌ ÂÅ ÓÈÏ×Î ÁÓ Ȱ)ÎÃÏÍÐÌÅÔÅȱ ÁÓ 

below.  
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29. Your profile page will show you what all is incomplete 

and at which Step of the application. 

 

30. To complete your incomplete application, click on 

Ȱ5ÐÄÁÔÅ !ÐÐÌÉÃÁÔÉÏÎȱȢ  

 

31. You need to keep updating your application unless the 

3ÔÁÔÕÓ "ÁÒ ÃÈÁÎÇÅÓ ÆÒÏÍ Ȱ)ÎÃÏÍÐÌÅÔÅȱ ÔÏ Ȱ0ÒÏÃÅÓÓÉÎÇȱȢ 

 

32. You can keep updating the application until the 

closing date.  

 

33. If after the closing date your application remains 

Ȱ)ÎÃÏÍÐÌÅÔÅȱȟ ÙÏÕÒ ÁÐÐÌÉÃÁtion will be rejected by 

TSLB.   

 

 

 

 

CONGRATULATIONS! You have now 

gone through the ent ire requirements for the 

online application and are ready to complete 

ÙÏÕÒ /ÎÌÉÎÅ !ÐÐÌÉÃÁÔÉÏÎȢ ,ÅÔȭÓ ÍÏÖÅ ÔÏ ÔÈÅ 

online application processing Steps now.  
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ONLINE PROCSSING OF YOUR 

APPLICATION  
1. After completing your application, you can 

continuously log in to your TSLB account and check 

for the progress of your application on your profile 

page.  

 

2. In case you were in Year 12/13 or doing Foundation 

studies at the time of the application, you can also 

login in and update, upload final results. 

 

3. You can also login in and upload your offer letter from 

the university, hostel offer letter (if staying in hostel) 

and the rental agreement.  

 

4. Once your application is processed, the application 

status will change from Ȱ0ÒÏÃÅÓÓÉÎÇȱ ÔÏ Ȱ!ÐÐÒÏÖÅÄȱ 

for successful applicants  and from Ȱ0ÒÏÃÅÓÓÉÎÇȱ to 

ȰRejected/Declined ȱ for unsuccessful applicants.  

 

5. You will also be sent an email to advice on the status 

of your application as soon as the same is processed. 

The email will be sent on the email address that you 

used to register to the TSLB online application.  

 

6. For all approved applications, TSLB offer letter and 

bond form will be uploaded on your profile page and 

you need to login and access these documents 

HOW TO DOWNLOAD AND 

UPLOAD TSLB BOND FORM AND 

OFFER LETTER  
 

1. Visit TSLB website at www.tslb.com.fj 

 

2. #ÌÉÃË ÏÎ Ȱ!ÐÐÌÙ /ÎÌÉÎÅȱ ÁÓ ÓÈÏ×Î ÂÅÌÏ×Ȣ  

 

http://www.tslb.com.fj/
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3. You will then be required to login to your TSLB 

account. 

 

4. Your username is the email address used during the 

registration and application process for the online 

application. You cannot change your email address. 

 

5. Once logged into, go to your profile page. Click on the 

home button to go to your profile page. 

 

6. The following is an example of the Profile page for 

TSLB students.  

 

HOME 
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7. Once on your profile page, scroll down unless you 

come to the following section. 

 

8. Once you have reached to the portion of your Profile 

page as shown in 7 above, ÃÌÉÃË ÏÎ Ȱ/ÆÆÅÒ ,ÅÔÔÅÒ 

$Ï×ÎÌÏÁÄȱ ÁÎÄ Ȱ"ÏÎÄ &ÏÒÍ $Ï×ÎÌÏÁÄȱ ÆÏÒ Á ÃÏÐÙ ÏÆ 

your TSLB Bond Form and TSLB Provisional Offer 

Letter for your approved scheme.  

 

9. After downloading and reviewing your offer letter and 

bond form, you have three choices as follows: 

 Approve /Accept the Offer letter provided by TSLB; 

or  

 Reject the offer provided by TSLB; or 

 Reject and request for a different choice.  

 

10. This is what clicking on Option 1 means:  

 

a. You should only click on this option of you agree 

with  the terms and conditions in the bond form and 

the offer letter and accept the same.  

 

b. Clicking this means you accept the terms and 

conditions of the offer letter and bond form, 

including your allowance rates.  
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11. Clicking on Option 2 means:

 
12. You should only click on this option if you do not wish 

to accept the offer. Clicking this means you are totally 

rejecting the offer and do not wish to benefit from the 

scheme offer to you.  

 

 For example, if you have been offered NTS and you 

click on this button, this means you are rejecting the 

NTS Scholarship totally. That is you do not want to 

be a NTS Scholarship student. 

 

13. Clicking on Option allows you to do the following:  

 

a. You should only click on this option if you wish to 

accept the offer but with changes to either the 

program/institution or request for allowances 

(TELS students only) or both (TELS Students only). 

 

b. Once you have clicked on this option, you are to 

enter the new program/institution and upload the 

new offer letter.  

 

c. In case you are a TELS student and are requesting 

for allowances, fill the requirements and upload 

mandatory documents. 

 

d. Once you have completed the requirements, click 

Ȱ3ÁÖÅ !ÌÔÅÒÎÁÔÉÖÅ #ÈÏÉÃÅȱȢ 

 

e. Your application will then be pushed back to the 

processing stage and once processed you can 
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download your new TSLB offer letter and bond 

form. 

 

f. In case you are rejecting a NTS offer with request 

for change, please note the following very carefully 

to avoid missing out on the scholarship: 

 

¶ Your application will go back in the queue for 

processing; 

¶ Your application will be ranked as Ȱ!ÌÔÅÒÎÁÔÅ 

#ÈÏÉÃÅȱ 

¶ Your application will only be processed after all 

students who had state the program of your 

alternate choice as their first, second or third 

choices. 

¶ Your application will fall in the 4th level prior ity 

list for re-processing.  

¶ In case the category quota is filled from other 

ÁÐÐÌÉÃÁÎÔȭÓ ρst, 2nd and 3rd choices, you will miss 

out on the NTS Scholarship and approved for 

TELS.   

¶ Requesting for change from one category of 

award to another is strictly prohibited and the 

same will be rejected/declined by TSLB.  

 

14. Once you receive your final provisional TSLB offer 

letter and bond form, and have accepted the same by 

ÃÌÉÃËÉÎÇ Ȱ!ÐÐÒÏÖÅ ÔÈÅ /ÆÆÅÒ ÌÅÔÔÅÒ ÂÙ 43,"ȱ ÄÏ×ÎÌÏÁÄȟ 

print,  fill and sign the appropriate pages. 

 

15. Initial all pages on the bottom right hand corner of the 

offer letter and the bond form as follows.  Initial 

means the first alphabets of your first name, other 

name(s) and the surname. For example, if your name 

is Adam Smith Prasad then your initials are ASP.  

 

 
 










